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Regulations Governing Committee Projects 
___________________________________________________________________________________________________________________________ 

 
ADOPTED BY THE BOARD OF DIRECTORS ON September 4, 2000.  AMENDED BY THE STANDARDS COUNCIL ON 
December 16, 2003, on April 18, 2006, November 3, 2006 and November 15, 2007. 
 
Section 1 General Provisions. 

 
1-1 Scope of Regulations. These Regulations cover the process of developing and revising IAPMO Codes and Standards and the 
role of the Board of Directors, Standards Council, Technical Correlating Committees, and Technical Committees in this process. 
Procedures for establishing and operating these Committees are included as are requirements for processing Tentative Interim 
Amendments and Formal Interpretations. 
 
1-2 Standards Council Guidelines. 
 
1-2.1 General. The Standards Council may adopt guidelines to supplement but not conflict with these regulations. These shall take 
the form of Guidelines adopted and administered according to this section. 
 
1-2.2 Approval. Guidelines shall include those key directives of the Standards Council that deal with the governance of Technical 
Committees and Technical Correlating Committees and those groups subordinate to and established by the Standards Council. 
Such guidelines shall be adopted or amended by the Standards Council acting upon the affirmative vote of two-thirds of the 
Standards Council members present at a duly constituted meeting. Such Guidelines shall be submitted to the Board of Directors for 
approval. 

Proposals for new guidelines or amendments to the existing guidelines shall be distributed to the Standards Council along with 
the agenda of the meeting at which they will be considered. 

Proposed amendments may be submitted to the Standards Council Chair in writing. The Chair shall inform the submitter in 
writing as to the disposition of his or her proposal. 

Guidelines shall be published and available on request. 
 
1-3 Amendment. Amendments to the Regulations Governing Committee Projects shall be submitted by the Standards Council to 
the Board of Directors for approval. 
 
1-4 Generic Terms. The following terms, used in these Regulations, shall have the meanings indicated as follows: 
Appeal — Any request submitted in writing to the Standards Council for the adoption, reversal, or modification of any action taken 

by any Technical Committee, Technical Correlating Committee, the Association, or the Standards Council, at any time in the 
Document development process. (See 1-6.) 

Assembly — Individuals in attendance at the Assembly Consideration Session at the IAPMO Annual Education and Business 
Conference. 

Assembly Consideration Session – The session held at the IAPMO Annual Education and Business Conference held in the same 
year as the publication of the Report on Proposals. 

Association — International Association of Plumbing and Mechanical Officials. 
Association Technical Meeting — Technical Meeting as defined in Article 3 and Article 6 of the IAPMO Bylaws. 
Comment — Suggested amendment, deletion, or addition to a Report on Proposals submitted in accordance with 4-4. 
Consensus Body – See “Technical Committee”. 
Council — See “Standards Council.” 
Document (Technical Committee Document) — A Code, Standard, Recommended Practice, or Guide excluding any index 

thereto. 
Extract Guidelines – These Guidelines provide guidance to Technical Committees (TCs) for extracting text from other documents 

whose TCs have primary jurisdiction for the subject covered.  The Extract Guidelines are considered to be part of the ANSI 
accredited Regulations and they are meant to supplement but not conflict with IAPMO’s Regulations Governing Committee 
Projects.  
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Including — Including but not limited to. 
Interest Category – The classifications used as a guideline by the Standards Council to achieve the necessary balance of interests 

when choosing members to serve on the Technical Committee and Technical Correlating Committee.  The Standards Council 
may determine that new classifications of member or unique interests need representation in order to foster the best possible 
committee deliberations on any project.  In this connection, the Standards Council may make such appointments as it deems 
appropriate in the public interest. 

Member — A person, regardless of voting status, who serves on an IAPMO Technical Committee or Technical Correlating 
Committee.  

Panel — See “Technical Committee.” 
Petition — A request seeking the intervention of the Board of Directors pursuant to the Regulations Governing Petitions to the 

Board of Directors from Decisions of the Standards Council. (See 1-7.) 
Primary Charge — See 3-1.1.  
Project — See “Technical Committee Project.” 
Proposal — A suggested amendment, deletion, or addition to an existing Document or a proposed new Document submitted in 

accordance with 4-3.3. 
Recommendation — Technical Committee or Technical Correlating Committee action on a Proposal, Comment, or Association 

action with respect to a Technical Committee Report. 
Reconfirmation — Continuation of an existing IAPMO Document without change except for updated references and editorial 

adjustments. 
Report — See “Technical Committee Report.” 
Report on Comments (ROC) — A report to the Association on the actions taken by Technical Committees and/or Technical 

Correlating Committees accompanied by a ballot statement and one or more comments resulting from public review of the 
Report on Proposals (ROP).  

Report on Proposals (ROP) — A report to the Association on the actions taken by Technical Committees and/or Technical 
Correlating Committees accompanied by a ballot statement and one or more proposals on text for a new Document or to amend 
an existing Document (see 3-3.4.5, 4-3.5.2, and 4-3.7). 

Scope — See 3-1.1. 
Section — See Article 6 of the IAPMO Bylaws. 
Standards Council (also referred to as “Council”) — An IAPMO Committee appointed by the Board of Directors in accordance 

with Article 6 of the IAPMO Bylaws. 
Suitable — As it pertains to determinations made by Technical Committees or Technical Correlating Committees in accordance 

with 4-6.1 and 4-6.2 of these Regulations means that the text of the Document amended as a result of Association or subsequent 
Technical Committee and Technical Correlating Committee action is consistent in its recommendations, does not contain 
conflicts, is complete, and otherwise is editorially and technically adequate for use. 

Task Group — An ad hoc group appointed to address a specific topic or problem (see 3-1.3.4). 
Technical Committee (also referred to as TC) — The consensus body responsible for development and revision of any Document 

or Documents emanating from a Technical Committee Project. A Technical Committee reporting to a Technical Correlating 
Committee can be termed a Panel. 

Technical Committee Document — See “Document.” 
Technical Committee Project (also referred to as “Project”) — A technical activity defined by an approved committee scope 

within which a Technical Committee or Technical Correlating Committee functions to develop one or more Documents. 
Technical Committee Report — Is the Report of the Technical Committee and Technical Correlating Committee (if any) on a 

Document. A Technical Committee Report consists of the Report on Proposals as modified by the Report on Comments published 
by the Association.  

Technical Correlating Committee (also referred to as TCC) — A group assigned to manage and coordinate the activities of a 
Technical Committee Project within which more than one Technical Committee functions. 

Unresolved objector – Under the IAPMO development regulations, in order to be considered as an unresolved objector in the ANSI 
Essential Requirements, one is required to make a motion at the Association Technical Meeting Convention held after the 
consensus committee has voted.  If one does not make a motion at the Association Technical Meeting Convention, the objection 
is deemed to be resolved. 
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1-5 Authority. Under Article 5 of the IAPMO Bylaws, the Board of Directors of the International Association of Plumbing and 
Mechanical Officials has general charge of the affairs of the Association. Pursuant to those powers, the Board of Directors has issued 
the following Regulations, which it can amend from time to time and waive or supplement, in whole or in part, at any time or 
times.. 
 
1-6 Appeals to the Council. 

 
1-6.1 General. Anyone can appeal to the Council concerning procedural or substantive matters related to the development, 
content, or issuance of any Document of the Association or on matters within the purview of the authority of the Council. Such 
appeals shall be in written form and filed with the Secretary of the Standards Council. 
 
1-6.2 Time for Filing an Appeal. 

(a) Issuance of Documents. Except as provided in (b) and (c) below, an appeal concerning the issuance of a Document shall be 
filed no later than 20 days after the Association Technical Meeting at which Association action on the issuance of the Document 
was recommended. An appeal related to the issuance of a document includes any appeal that could result in the issuance or return 
of a Document or that could affect the text of a Document. 

(b) Association Technical Meeting Failed Amendments. If an amendment recommended at an Association Technical Meeting 
fails to receive the approval of the TC or TCC pursuant to 4-6.1, it will be automatically docketed as an appeal on the agenda of the 
Standards Council, and any party may advocate their position either in writing or in person before the Council. Parties wishing to 
appear in person before the Council shall notify the Council Secretary no later than 48 hours prior to the Council meeting. 
Although not required, parties wishing to advocate a position are encouraged, to the extent practicable, to file written submissions 
in general conformance with 1-6.3 and 1-6.4 in advance of the meeting at which action will be considered. When an automatically 
docketed appeal has not been pursued by any party, the Council need not consider the matter as an appeal. 

(c) Tentative Interim Amendments. A proposed Tentative Interim Amendment, which has been submitted for processing 
pursuant to 5-1, will be automatically docketed as an appeal on the agenda of the Standards Council, and any party may advocate 
their position either in writing or in person before the Council. Parties wishing to appear in person before the Council shall notify 
the Council Secretary no later than 48 hours prior to the Council meeting. Although not required, parties wishing to advocate a 
position are encouraged, to the extent practicable, to file written submissions in general conformance with 1-6.3 and 1-6.4 in 
advance of the meeting at which action will be considered. When an automatically docketed appeal has not been pursued by any 
party, the Council need not consider the matter as an appeal. 

(d) Other Appeals. As to other actions not addressed in (a) through (c), an Appeal shall be filed within a reasonable time of the 
challenged action. 
 
1-6.3 Filing and Contents of an Appeal.  

 
(a) To the extent practicable, the appeal should contain, in separately denominated sections, the following: 

(1) Name, affiliation, and address of the appellant. 
(2) Statement identifying the particular action to which the appeal relates. 
(3) Argument setting forth the grounds for the appeal. 
(4) Statement of the precise relief requested. 

(b) Any part of the record related to the codes and standards development process that is referenced or discussed in the appeal 
should be clearly cited in the appeal using available markings such as the title, author, date, and page of the record. To avoid 
unnecessary duplication, parties are encouraged not to reproduce portions of the current Technical Committee Reports or 
Association Technical Meeting transcripts as attachments to their appeals. 

(c) The Council Secretary may refuse to accept for filing any appeal that does not substantially conform to the requirements of 
this section. Within his or her discretion, however, the Secretary may accept a nonconforming appeal for filing, and in addition, 
may require a substituted or supplemental filing. 
 
1-6.4 Other Submissions Relating to an Appeal. Any interested party may submit responses or other written submissions relating 
to any appeal filed with the Council. To the extent practicable, responses should contain, in separately denominated sections, the 
following: 

(a) Name, affiliation, and address of the submitter. 
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(b) Statement identifying the appeal to which the submission relates and stating whether the submitter supports or opposes the 
appeal. 

(c) Argument setting forth the grounds for opposing or supporting the appeal. 
(d) Statement of recommended Council action. 
Parties are encouraged, to the extent practicable, to file written submissions in advance of the meeting at which action will be 

considered. 
 
1-6.5 Appeals and Hearings. The Standards Council shall consider Appeals based upon written submissions and shall also afford 
the opportunity for a hearing on any appeal, unless the Chair, after consultation with the Council Secretary, has determined that a 
hearing is either impractical or unnecessary. A decision by the Chair not to hold a hearing may be overruled by a majority vote of 
the Council. If a hearing is held, the Procedures for Hearings shall be followed. 
 
1-6.6 Appeals Subcommittees. The Standards Council may, in its discretion, refer Appeals to subcommittees of the Standards 
Council for investigation and may seek the advice of one or more persons prior to resolution of the Appeal by the entire Standards 
Council. 
 
1-7 Petitions to the Board of Directors. 
 
1-7.1 General. The Standards Council has been delegated the responsibility for the administration of the codes and standards 
development process and the issuance of Documents. However, where extraordinary circumstances requiring the intervention of 
the Board of Directors exist, the Board of Directors may take any action necessary to fulfill its obligations to preserve the integrity of 
the standards development process. Anyone seeking such intervention of the Board of Directors may petition the Board of 
Directors concerning Standards Council action on any matters. Such petitions shall be filed and processed in accordance with the 
Regulations Governing Petitions to the Board of Directors from Decisions of the Standards Council. 
 
1-7.2 Notice of Intent to File the Petition. Anyone wishing to petition the Board of Directors concerning an Standards Council 
action related to the issuance of a document, shall file a Notice of Intent to File a Petition within 15 days following the Standards 
Council action. An Standards Council action related to the issuance of a document includes any action of the Council that issues or 
returns a Document or that affects the text of a Document. Petitions concerning other Standards Council actions shall be filed 
within a reasonable period of time. 
 
1-7.3 Effect of Filing. The filing of a Petition will not serve to stay the effective date of a Document or a Tentative Interim 
Amendment unless the Executive Director of the Association or the Board of Directors acts, pursuant to 4-7.2 or 5-6, to delay the 
effective date. Any Petition pending at the time a Document or Tentative Interim Amendment becomes effective will be treated 
as a Petition to withdraw the Document or Tentative Interim Amendment. 
 
1-8 Use of Visual Aids and Demonstrations Before the Standards Council or Board of Directors. The policy for the use of visual 
aids and physical demonstrations to the Standards Council and Board of Directors shall be the same as that required for TCCs, TCs, 
and Task Groups, in accordance with 3-3.3.3(e) and 3-3.3.3(f). 
 
1-9 Joint Projects. TCs organized as joint projects with other associations or organizations may conform to the procedures 
established by such other groups insofar as such conformance is not in conflict with these Regulations or the Bylaws of the 
Association. 

The Council Secretary shall determine whether any such conflict exists. 
 
1-10 Submittal of Documents by Other Organizations to IAPMO. Other organizations sometimes submit a standard or other 
publication of their own creation that covers or includes plumbing or mechanical considerations for technical evaluation by the 
Association. When such action is deemed appropriate, the Council Secretary shall submit such Documents to the Association 
Technical Committee having primary interest for its review. TC Members shall be requested to evaluate the content of such 
Documents for the guidance of the Council Secretary in processing the request. Nontechnical evaluations shall not be considered in 
determining the Association’s position on the Document. Because any such evaluation shall be an expression of opinion only, it shall 
not constitute a Technical Committee Report or Document or Formal Interpretation. 
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In cases where the Council Secretary determines that the Association does not have a TC qualified to make the desired technical 
review, the Secretary is authorized to advise the submitter that the Association is not in a position to express an opinion on the 
submittal, or to request guidance from the Council. 
 
Section 2 Establishment and Operation of the Standards Council 
 
2-1 General. In accordance with Article 6 of the IAPMO Bylaws, there shall be appointed by the Board of Directors a Standards 
Council to provide for the administration of IAPMO standards development process, including the establishment, appointment, 
and administration of Technical Committees and Technical Correlating Committees. 
 
2-2 Authority. The Standards Council shall be the issuer of Documents for the International Association of Plumbing and 
Mechanical Officials. The Standards Council shall be responsible for applying these Regulations to the establishment, appointment, 
and administration of Committees of the Association and the adjudication of appeals (see 1-6). The Standards Council shall 
perform those duties assigned by these Regulations and such other duties as may be assigned to it by the Board of Directors. 
 
2-3 Model Laws and Ordinances. The Standards Council shall review any IAPMO model laws and ordinances not under the 
jurisdiction of any existing IAPMO Committee project for consistency with the policies of the Association, prior to publication. 
 
2-4 Member Requirements. The Standards Council membership shall consist of eight Regular Members and a Chair who shall be 
appointed by the Board of Directors. Members shall be familiar with the technical and standards development functions of the 
Association and shall be selected from a broad range of appropriate interests. Members of the Council shall not be members of the 
Board of Directors of IAPMO or of the Plumbing Technical Committee or the Mechanical Technical Committee.  The Board of 
Directors shall determine the interests to be represented on the Council.  No more than one-third of the voting members shall 
represent any one interest in accordance with the Standards Council Selection Process. 
 
2-5 Member Terms. 

(a) General. Except as provided in (b) and (c), Regular Members of the Standards Council shall be appointed for three-year 
terms and shall serve no more than two complete terms as Regular Members. 

(b) Unfinished Terms.  If a Regular Member leaves that position before the end of two complete terms, the Board of 
Directors shall appoint a successor as follows: 

1. If a Regular Member leaves before the end of his or her first term, the successor shall serve no more than the 
remainder of that term plus one additional term. 

2. If a Regular Member leaves before serving or completing his or her second term, the successor shall serve no 
more than the second term or any remaining portion thereof plus two additional terms. 

(c) Staggering of Terms.  Where necessary to ensure that the appointment of Regular Members to the Council is reasonably 
staggered, the Board of Directors may vary the number or length of terms, provided that no individual may serve a total 
of more than nine years as a Regular Member to the Council. 

 
2-6 Chair. The term of office for the Chair shall be three years except that, where a Chair leaves office before the completion of a 
three-year term, the term shall end, and the successor Chair shall begin a new three-year term.  A Chair shall not serve more than 
two terms as Chair. 
 
2-7 Votes. The vote of the Standards Council regarding any action on the issuance of Documents shall be by two-thirds affirmative 
vote of all Council members present at the meeting. In calculating the required two-thirds affirmative vote within the Standards 
Council, those who abstain or who are not present shall not be included in the calculation of the vote.  When, in the determination 
of the Chair, action between Council meetings is required on any matter other than the issuance of documents, such action may be 
taken by a vote conducted by letter ballot. 
 
2-8 Board of Directors Report. The Standards Council shall report to the Board of Directors annually and at such other times as the 
Board of Directors may require. 
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2-9 Secretary. There shall be appointed by the Executive Director, from the staff of the Association and with the approval of the 
Board of Directors, a Secretary to the Standards Council. The Secretary shall perform such duties as included in these Regulations. 
 
2-10 Council Deliberations. Unless the Standards Council determines otherwise, Council deliberations concerning appeals shall be 
in executive session. In addition, the Council may, within its discretion, deliberate in executive session concerning any other 
matters within its authority. 
 
Section 3 Establishment and Operation of Technical Committees and Technical Correlating Committees. 
 
3-1 Establishing and Dissolving Technical Committees and Technical Correlating Committees. 

 
3-1.1 Scope of Project. The Scope of a Project shall be approved by the Council and shall state the primary charge on specific 
subjects pertinent to the Project, but the TC or TCC may request the Council to approve a change in its Scope at any time. Such 
Scope statement shall be subject to continuing Council review to eliminate any conflicts or overlapping of responsibility between 
Projects. 
 
3-1.2 Membership. The Council shall be responsible for determining the size and membership of each TC and TCC in accordance 
with 3-2. 
 
3-1.3 Structure. Each TC and TCC shall have a Chair, may request a Secretary, and may assign task groups to handle specific 
assignments. TC and TCC Members and officers and Task Group members shall be appointed in accordance with 3-1.3.1 through 3-
1.3.4. 
 
3-1.3.1 Appointment of Members and Their Tenure. The Chair and other Members shall be appointed by the Council. The Council 
may seek the recommendation of the TCC Chair and/or the TC Chair concerning the appointment of Members. 

All such appointments are subject to annual review and reappointment by the Council. Those Members who consistently fail to 
attend meetings, neglect to return ballots, or otherwise exhibit lack of interest, knowledge, or responsibility shall not be reappointed 
and may be removed for the stated causes at any time. 
 
3-1.3.2 Change of Status. When the status of a Member changes, including changing employment, organization represented, or 
funding source, the individual’s membership automatically terminates. The Member whose status has changed can request 
reappointment by submitting a new application for membership to the Council Secretary. The change in status of the applicant 
including any change in classification shall be considered by the Council when reviewing the new request for membership. 
 
3-1.3.3 Appointment of Secretary. A Chair may appoint a Secretary from among the membership. An Association staff person shall 
not be assigned as Secretary except as authorized by the Council Secretary. 
 
3-1.3.4 Task Groups. A TC or TCC may create Task Groups to address a specific topic or problem. The Task Group shall be 
appointed and discharged by the Chair. Persons serving on a Task Group need not be Members of the TC or TCC. Such a group 
need not be balanced by interest. The Task Group shall forward recommendations along with a report of underlying issues to the 
TC or TCC for action. Task Group reports shall not be submitted in the name of the Task Group as proposals, comments, TIAs, or 
FIs. 
 
3-1.4 Continuing Jurisdiction. Each Document issued by the Association shall be under the continuing jurisdiction of an 
appropriate TCC and/or TC. This responsibility can be transferred from one Project to another by action of the Council. It shall be 
the responsibility of each TC and TCC to review periodically the Documents for which it is responsible to ensure that they are kept 
current (see 4-2.3). 

When approved by the Council, portions of a Document may be assigned to specific TCs, and the work of the TCs will be 
correlated by a TCC. 
 
3-1.5 Life of Technical Committees and Technical Correlating Committees. Each TC and TCC shall continue until discharged by 
the Council or consolidated with another TC or TCC. 
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3-1.6 Appointment of Staff Liaison. The Council Secretary shall appoint the Staff Liaison. Following approval of the establishment 
of a Project by the Council, the Staff Liaison shall: 

(a) Prepare a recommended Scope. The Scope shall clearly describe areas of technical activity for which one or more Documents 
are contemplated. 

(b) Prepare a suggested list of interests appropriate to be represented.  
(c) Amass resource material for TC and/or TCC consideration at its first meeting. 

Items (a) and (b) shall be approved by the Council prior to the first meeting of the TC and/or TCC. See also 3-1.1. 
 
3-1.7 Role of Staff Liaison. In addition to performing the functions stated in 3-1.6 for new Projects, a Staff Liaison shall: 

(a) Serve in an advisory capacity and assist the TC and/or TCC to achieve compliance with these Regulations; 
(b) On instruction and guidance from the applicable TC and/or TCC, process and edit text for new Documents and 

amendments to existing Documents; 
(c) Coordinate the text of Documents for which the assigned TCs and/or TCCs are responsible with the text of other 

Documents to avoid, insofar as practicable, conflicts and duplication; 
(d) Be responsible for the editorial treatment of Documents to ensure compliance with the IAPMO Manual of Style; 
(e) Attend meetings of the assigned TCs and/or TCCs when possible; 
(f) Keep the applicable officer(s) informed concerning changes in personnel, availability of meeting dates and places, and the 

like; 
(g) Prepare any Proposals or Comments received in a format suitable for TC consideration; 
(h) Prepare each ROP and ROC for publication; and 
(i) Perform such other functions as may be stated in these Regulations or assigned by the Council Secretary. 

 
3-2 Membership of Technical Committees and Technical Correlating Committees. 
 
3-2.1 Endorsement Not Constituted. Membership on a TC and/or TCC shall not in and of itself constitute an endorsement of the 
Association or of any Document developed by the TC and/or TCC on which the Member serves. 
 
3-2.2 Types of Membership. Membership shall be limited to the types specified in 3-2.2.1 through 3-2.2.5. 
 
3-2.2.1 Voting Members. A person may be appointed by the Council as a voting Member in one of the following categories: 

(a) An Organization Representative, appointed as a representative of an organization, who has the authority to speak for the 
organization on a TC and/or TCC activity. 
 

NOTE 1: This type of membership is a preferred method to secure representation of interested groups. 
NOTE 2: The word “organization” indicates an association, society, or other organization with a demonstrated ability to 
represent a broad spectrum of groups or individuals. 

 
(b) A Representative of a TC and/or TCC designated by a TC and/or TCC to represent it. 
(c) A Personal Member who may be any person, regardless of association, business, or service affiliation, especially qualified to 

serve. Such Members shall be appointed on the basis of their personal qualifications; although, for purposes of balance, their 
business interests and affiliations shall be considered. 
 
3-2.2.2 Alternates. Any Member except an alternate Member or Member Emeritus may have an alternate. Each such appointment 
is subject to the qualifications specified in 3-2.4.1. 

If an organization has more than one representative on a TC and/or TCC the organization may nominate one alternate to be one 
or more of its representatives (see 3-3.4 for voting privileges). The organization shall specify to which representative(s) each 
nominee is to be the alternate. An organization shall not have more alternates than representatives. 
 
3-2.2.3 Restricted Voting Members. The Council may appoint a Member having an interest in only a portion of the Scope of the 
work of a TC or TCC with voting privileges restricted to that portion of the Scope. 
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3-2.2.4 Member Emeritus. The Council may appoint a Member as a Member Emeritus without voting privileges. The position of 
Member Emeritus is to recognize long-standing Members who can no longer actively attend Committee meetings, but whose 
unique expertise and past contributions warrant special recognition. 
 
3-2.2.5 Nonvoting Members. A person meeting the requirements of 3-2.4.1 may be appointed as a Nonvoting Member if the 
Council feels that such an appointment serves a useful purpose. Nonvoting Members may serve in an advisory, corresponding, 
liaison, or Member Emeritus capacity, or as Committee Secretary, as provided in 3-1.3.3. 
 
3-2.3 Qualifications for Membership. Qualification for Membership is based on all the information available to the Standards 
Council, including the information provided in the candidate’s Application as specified in 3-2.4. Membership in the International 
Association of Plumbing and Mechanical Officials shall not be a prerequisite to or a condition of appointment to a TC or TCC. 
 
3-2.4 Application Process. Information to be included in a candidate’s Application for Membership and how the Council is to 
review and act on this information is specified in 3-2.4.1 and 3-2.4.2. 
 
3-2.4.1 Applications for Membership. Each candidate for membership shall submit statements to the Council Secretary indicating 
the following: 

(a) Evidence of knowledge and competence in the work of the TC and/or TCC; 
(b) Assurance of ability to participate actively, including responding to correspondence and attendance at meetings (see 3-3.3.3); 
(c) Relationship of applicant to the Scope of the TC and/or TCC; 
(d) What organization, company, etc., the nominee would represent; 
(e) Whether the applicant would have an instructed vote and, if so, by and on behalf of whom; and whether the organization, 

in instructing its representative, can meet the time constraints imposed by the Regulations; 
(f) What person or organization would fund participation; and 
(g) Agreement to notify the Council Secretary of a change in employment, organization represented, or funding source. 

 
3-2.4.2 Action of the Council on Applications for Membership. The Council may appoint a nominee, hold the application 
pending further information, reject an application, or take such other action as it deems necessary. 

Appointment shall be based on the following: 
(a) Qualifications of the applicant under the provisions of 3-2.3; 
(b) Limiting the size of each TC and/or TCC to a manageable working group;  and 
(c) Maintaining a balance of interests within the membership. 
If any individual or organization has applied for and has been denied membership, the individual or organization may, within a 

60-day period after notification, file an appeal with the Council for purposes of reconsideration (see 1-6). 
 
3-2.5 Representation of Interests. The Council shall determine the interests to be represented on TCs and TCCs in accordance 
with 3-2.5.1. The Council may seek the recommendation of the TCC Chair and TC Chair in discharging this responsibility. No more 
than one-third of the voting Members shall represent any one interest. 
 
3-2.5.1  Interest Categories.  The following interest categories apply to TC and TCC members and represent each TC or TCC 
member’s principal interest in the activity of the TC or TCC. 
 (a)  Manufacturer.  A representative of a maker or marketer of a product, assembly or system, or portion thereof, that is 
affected by the Document. 
 (b) User.  A representative of an entity that is subject to the provisions of the Document or that voluntarily uses the 
Document. 
 (c)  Installer/Maintainer.  A representative of an entity that is in the business of installing or maintaining a product, assembly, 
or system affected by the Document. 
 (d)  Labor.  A labor representative or employee concerned with safety in the workplace within the scope of the Document. 
 (e)  Research/Standards/Testing Laboratory.  A representative of an independent research organization; an organization that 
develops codes, standards and other similar documents; or an independent testing laboratory. 
 (f)  Enforcing Authority.  A representative of an agency or an organization that promulgates or enforces the Document. 
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 (g)  Consumer.  A person who is or represents the ultimate purchaser of a product, system or service affected by the 
Document but who is not a User as defined in 3-2.5.1(b). 
 (h)  Special Expert.  A person not representing 3-2.5.1(a) through (g) and who has special expertise in the scope of the 
Document or portion thereof.  
 
Note:  A representative includes an employee.  Representatives of subsidiaries of any group are generally considered to have the 
same classification as the parent organization. 
 
3-3 Powers and Duties of Technical Committees and Technical Correlating Committees. 
 
3-3.1 General Responsibilities.  
 
3-3.1.1 Scope of Work. The work of each TC and TCC shall be as follows: 

(a) In accordance with the Scope as approved by the Council (see 3-1.1); 
(b) In accordance with any instructions subsequently issued by the Council; and 
(c) Consonant with the objectives of the Association (see Article 2 of the IAPMO Restated Articles of Incorporation and Article 1 

of the IAPMO Bylaws). 
 
3-3.1.2 Activity Within Scope. Consonant with the publishing Guidelines of the Association, each TC and TCC shall: 

(a) Prepare proposed Codes, Standards, Recommended Practices, or Guides; 
(b) Prepare and/or process Proposals and Comments to amend existing Documents; 
(c) Recommend reconfirmation or withdrawal of a Document; 
(d) Prepare and/or process proposed Tentative Interim Amendments (see Section 5); and 
(e) Prepare and/or process Formal Interpretations (see Section 6). 

 
3-3.2 Calling Meetings. Chairs shall call meetings at such times as may be necessary and convenient for the transaction of business. 
Meetings called to prepare a Technical Committee Report shall comply with 4-2. Before issuing a call for such a meeting, the Chair 
shall consult with the Council Secretary to be apprised of other meetings or other scheduled events that may affect attendance at 
the proposed meeting. 

Special meetings called for the purpose of handling items of an emergency nature shall not be subject to the above scheduling 
constraints. 
 
3-3.2.1 Meeting Notices. Notice of each meeting shall be sent in advance to the Council Secretary via the Staff Liaison. The 
Council Secretary shall issue a notice of such meeting in one of the Association’s publications sent to all Members. A notice may also 
be issued in other appropriate media. 
 
3-3.2.2 Distribution of Agenda to Committee Members. A Chair shall distribute an appropriate agenda including supporting 
material at least 14 days in advance of the date for which a meeting is called or at such a time interval before the meeting as the 
membership may earlier agree. A copy of this agenda shall be filed with the Council Secretary in accordance with 3-3.5.2. 
 
3-3.2.3 Types of Meetings. The preferred manner to hold meetings shall be with all participants at the same physical location. 
Teleconferences, videoconferences, or other methods of holding meetings that allow participants to be at separate physical 
locations shall be subject to the same rules as when all the participants are at the same location. Such meetings shall require a roll-
call to confirm all votes. Any cost burden for attendance and participation by a guest are the responsibility of the guest. 
 
3-3.3 Transaction of Business. The transaction of business at TC and TCC meetings shall be governed in order of precedence, first 
by these Regulations, second by any applicable Supplemental Operating Procedures (see 3-3.8), and third by Robert’s Rules of Order 
Revised. 
 
3-3.3.1 Quorum. There is no quorum requirement for TC and TCC meetings. 
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3-3.3.2 Attendance. Meetings shall be open, except that a TCC may, at the discretion of the Chair, enter into executive session 
solely for the purpose of considering or developing recommendations for changes in TC membership in accordance with 3-4.3(d) or 
for the purpose of developing or amending its own Supplemental Operating Procedures in accordance with 3-3.8. 
 
3-3.3.3 Participation. 

(a) Participation shall be limited to Members and the Staff Liaison, except that the request of a guest to address the TC or TCC 
on a subject relevant to a specific item under consideration shall be honored. Guests wishing to address the TC or TCC shall notify 
the Chair or Staff Liaison in writing at least 7 days before the meeting. The 7-day notice may be waived by the Chair. When a guest 
addresses the committee, equal opportunity shall be afforded those with opposing views. The Chair shall designate the time 
allotted for any such addresses. 

(b) An Alternate Member shall have the same participation rights as the Member when the Member is absent. When the 
Member and the Alternate are both present, the Alternate may have the privilege of the floor only with the consent of the Chair 
and the Member. 

(c) If a Member (and Alternate) cannot attend, a designated representative may be sent to express the views of the absent 
Member. The representative shall not be privileged to vote or make motions. 

(d) If attendance by a member is not possible due to demonstrated hardship, written commentary shall be submitted in advance 
of the meeting. 

(e) Videos, slides, overheads, and similar visual aids may be allowed during meetings of TCCs, TCs, and Task Groups. The review 
of samples of nonhazardous products and materials may be allowed. The presenters of the information are responsible for all 
equipment arrangements and associated fees pertaining to their presentations. 

(f) Physical demonstrations, experiments, or simulations shall not be allowed during meetings of TCCs, TCs, or Task Groups. 
 
3-3.3.4 Minutes of Meetings. Minutes of each meeting shall be recorded and issued without undue delay to Members by the Chair, 
the Secretary, or a duly appointed individual acting at the direction of the Chair or Secretary. No other minutes shall be authorized. 

Minutes shall, at a minimum, include the time and place of meetings, names and affiliations of all persons attending, and the 
actions taken. Minutes shall be approved by the TC for TC meetings and by the TCC for TCC meetings. When a TC functions 
under the oversight of a TCC, minutes of TC meetings shall be distributed to the TCC. A copy of TC and TCC minutes shall be filed 
with the Council Secretary in accordance with 3-3.5.3. 

Meetings shall not be recorded verbatim by any means unless authorized by the Council Secretary, in consultation with the 
Chair. If the request is approved, IAPMO will make the recording and the requester will be asked to compensate IAPMO for the 
associated costs. The original recording will remain the property of IAPMO. 
 
3-3.4 Voting Procedures and Privileges. Each voting Member including the Chair shall have one vote in the affairs of the TC or 
TCC on which the Member serves. (See 3-2.2.3 for “Restricted Voting Member” privileges.) The vote of an Alternate shall be 
counted and circulated only when the principal Member does not exercise his or her voting privileges. An Alternate shall not be 
privileged to cast more than one vote on any subject regardless of the number of principal Members to whom he or she serves as 
alternate.  
 
3-3.4.1 Voting by Proxy. Voting by proxy shall not be permitted. 
 
3-3.4.2 Voting at Meetings and Letter Ballots.  

(a) Voting at Meetings. Actions decided during TC and TCC meetings shall be supported by at least a simple majority of the 
voting members at the meeting, except where specifically stated otherwise in these Regulations. In calculating the vote, those who 
abstain shall be omitted from the calculations. See also 3-3.3. 

(b) Letter Ballots. Formal votes of Members shall be secured by letter ballot to determine the TC/TCC action on proposals, 
comments, formal interpretations, or tentative interim amendments, or to establish a recommendation of a TC/TCC to revise their 
scope. Voting in meetings is to establish a sense of agreement, but on matters pertaining to document revisions, document 
interpretations or TC/TCC scopes, only the results of letter ballots shall be used to determine the official position of the TC and/or 
TCC. 
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3-3.4.3 How Letter Ballots Are Secured. The vote of Members and Alternates shall be secured by the Staff Liaison sending to each 
Member and Alternate a copy of the material under consideration together with a ballot form. The ballot due date shall be on the 
ballot. 
 
3-3.4.4 How Members May Vote on Letter Ballots. Each Member shall record his or her opinion as “affirmative,” “negative,” or 
“abstaining” on the ballot required in 3-3.4.2(b) within the time limit specified on the ballot. A Member voting in the “negative” or 
recorded as “abstaining” shall include a statement of reasons with the ballot. The reasons for negative votes on a specific issue being 
balloted shall be transmitted to the staff liaison who will compile and circulate to each Member who can respond, reaffirm, or 
change his or her ballot at that time. When reasons for negative votes are transmitted, affirmative comments and comments of 
nonvoting members shall be included. 
 
3-3.4.5 Calculating Votes on Letter Ballots. A Member eligible to vote shall be one who is a Member of record as of the date of the 
mailing of the ballot. In calculating the vote, those who have expressed in writing valid reasons for abstaining and those who, after 
a second request, fail to return their ballots shall be omitted from the calculations. In all cases, an affirmative vote of at least a simple 
majority of the total membership eligible to vote is required. 
 
3-3.4.6 Ballot Statement. A ballot statement shall accompany every Technical Committee Report indicating the following: 

(a) Number of Members eligible to vote; 
(b) Number voting in the affirmative; 
(c) Identification of negative voters and stated reasons for each negative vote; 
(d) Identification of those who have abstained and reasons for each abstention; and 
(e) Identification of those who have not returned ballots. 

 
NOTE: See 4-3.5.2, 5-4(a), 4-4.6.4, and 6-3.4 for voting requirements. 

3-3.5 Responsibility to IAPMO. 
 
3-3.5.1 Liaison with Staff. Each Chair shall keep the Staff Liaison fully informed on the work of the TC and/or TCC and any Task 
Groups, coordinate meeting dates with the Staff Liaison, and supply the Staff Liaison with copies of all material (e.g., agendas, 
minutes, ballots, reports, and correspondence). 
 
3-3.5.2 Identification of Committee Drafts and Working Papers. Drafts or working papers prepared by the TC or TCC that have 
not been formally submitted for publication and association action in accordance with 4-3.8 shall, prior to distribution either to the 
public or committee members, be prominently identified with appropriate notices indicating their status as draft or working papers, 
not for publication. 
 
3-3.5.3 Filing of Technical Committee and Technical Correlating Committee Materials with Council Secretary. TCs and TCCs 
shall file with the Council Secretary at least one copy of all materials distributed to their Members. Providing copies of distributed 
material to the Staff Liaison shall be considered as having been filed with the Council Secretary. All such filings shall be available 
upon reasonable request for inspection at IAPMO headquarters. 
 
3-3.5.4 Availability of TC/TCC Materials to the Public. Agendas and supporting materials, including comments and proposals 
and any other materials distributed to the members for consideration at a TC or TCC meeting, shall be made available upon 
reasonable request in writing to interested members of the public. In order to ensure availability of such materials for use at a TC or 
TCC meeting, requests in writing must be received at IAPMO headquarters at least 21 days in advance of the meeting. At the 
discretion of the Council Secretary, reasonable fees and terms of payment may be set for such materials. 
 
3-3.5.5 Intercommittee Coordination. A TC dealing with a subject that falls within the primary charge of another TC (see 3-1.1) 
shall coordinate its activities with the TC having primary jurisdiction to identify and resolve conflicts and minimize duplication. 
Questions of jurisdiction between two or more TCs shall be subject to adjudication by the Council except that a TCC shall settle 
questions of jurisdiction between TCs operating under its responsibility. 
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3-3.6 Document Content. Each TC shall, as far as practicable, prepare Documents in terms of required performance avoiding 
specifications of materials, devices, or methods so phrased as to preclude obtaining the desired results by other means. It shall also 
base its recommendations on one or more of the following factors; namely, plumbing and/or mechanical experience, research data, 
engineering fundamentals, or other such information as may be available. 
 
3-3.6.1 Definitions. Where the following terms, commonly found in the Association Technical Committee Documents, are used or 
defined in the body of the text, they shall be consistent with the intent of these meanings. “Definitions” shall not be altered unless 
approved by the Council. Such altered definition shall be clear and unambiguous in the context in which it is used. 
 
Approved — Acceptable to the authority having jurisdiction. 
 
Authority Having Jurisdiction — The organization, office, or individual responsible for approving equipment, materials, an 
installation, or a procedure. 
 

NOTE: The phrase “authority having jurisdiction” is used in IAPMO documents in a broad manner, since jurisdictions and 
approval agencies vary, as do their responsibilities. Where public safety is primary, the authority having jurisdiction may be a 
federal, state, local, or other regional department or individual such as a plumbing official; mechanical official; labor 
department, or health department; building official; electrical inspector; or others having statutory authority. For insurance 
purposes, an insurance inspection department, rating bureau, or other insurance company representative may be the 
authority having jurisdiction. In many circumstances, the property owner or his or her designated agent assumes the role of 
the authority having jurisdiction; at government installations, the commanding officer or departmental official may be the 
authority having jurisdiction. 

 
Code — A standard that is an extensive compilation of provisions covering broad subject matter or that is suitable for adoption into 
law independently of other codes and standards. 
 

NOTE: The decision to designate a standard as a “code” is based on such factors as the size and scope of the document, its 
intended use and form of adoption, and whether it contains substantial enforcement and administrative provisions. 

 
Consensus — Consensus has been achieved when, in the judgment of the Standards Council, substantial agreement has been 
reached by materially affected interest categories. 

Substantial agreement means much more than a simple majority but not necessarily unanimity. Consensus requires that all views 
and objections be considered and that a concerted effort be made toward their resolution. The Standards Council bases its 
judgment as to when a consensus has been achieved on the entire record before the Council. 
 
Guide — A document that is advisory or informative in nature and that contains only nonmandatory provisions. A guide may 
contain mandatory statements such as when a guide can be used, but the document as a whole is not suitable for adoption into 
law. 
 
Labeled — Equipment or materials to which has been attached a label, symbol, or other identifying mark of an organization that is 
acceptable to the authority having jurisdiction and concerned with product evaluation, that maintains periodic inspection of 
production of labeled equipment or materials, and by whose labeling the manufacturer indicates compliance with appropriate 
standards or performance in a specified manner. 
 
Listed — Equipment, materials, or services included in a list published by an organization that is acceptable to the authority having 
jurisdiction and concerned with evaluation of products or services, that maintains periodic inspection of production of listed 
equipment or materials or periodic evaluation of services, and whose listing states that either the equipment, material, or service 
meets appropriate designated standards or has been tested and found suitable for specified purpose. 
 

NOTE: The means for identifying listed equipment may vary for each organization concerned with product evaluation; some 
organizations do not recognize equipment as listed unless it is also labeled. The authority having jurisdiction should utilize the 
system employed by the listing organization to identify a listed product. 
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Recommended Practice — A document similar in content and structure to a code or standard but that contains only 
nonmandatory provisions using the word “should” to indicate recommendations in the body of the text. 
 
Shall — Indicates a mandatory requirement. 
 
Should — Indicates a recommendation or that which is advised but not required. 
 
Standard — A document, the main text of which contains only mandatory provisions using the word “shall” to indicate 
requirements and which is in a form generally suitable for mandatory reference by another standard or code or for adoption into 
law. Nonmandatory provisions shall be located in an appendix, footnote, or fine-print note and are not to be considered a part of 
the requirements of a standard. 
 
3-3.6.2 Reference to Other Documents or Other Publications. When a reference is made in a Technical Committee Report to a 
Document or other publications prepared by any organization, such a reference shall contain the sponsor, title, date or edition, and 
preferably the specific parts of the Document to which reference is made. TCs shall include such references only after review of 
such Documents or publications, satisfying themselves that the references are adequate and appropriate. 
 

NOTE: TCs should include a bibliography of referenced material in each of their Documents. 
 
3-3.7 Reference Standards and Publications. 
 
3-3.7.1 Mandatory Reference Standards in IAPMO Codes and Standards. 
 
3-3.7.1.1 Mandatory standards referenced in IAPMO Codes and Standards shall be written using mandatory language and shall be 
identifiable by title, date or edition, and name of the developing organization. An original copy of the reference standard shall be on 
file at IAPMO Headquarters if not readily available from other sources. See also 3-3.7.4, 4-3.3, and 4-4.5. 
 
3-3.7.1.2 Mandatory Standards referenced in IAPMO Codes and Standards shall be developed via an open process having a 
published development procedure. The development procedure shall include a means for obtaining divergent views, if any. The 
development procedure shall include a means of achieving consensus for the resolution of divergent views and objections. 
 
3-3.7.1.3 Mandatory standards referenced in IAPMO Codes and Standards not complying with 3-3.7.1.2 are permitted. However, 
in such instances the TC shall determine that the mandatory standard is appropriate for reference. The TC shall verify the 
standard is written in mandatory language, is identifiable by title, date or edition, and developing organization, and that it is readily 
available. Any mandatory standard proposed for reference on the basis of this paragraph shall be specifically identified as not 
complying with 3-3.7.1.2 in a ROP or ROC. 
 
3-3.7.2 Nonmandatory Reference Standards in IAPMO Codes and Standards. Reference standards that do not comply with 3-
3.7.1 shall only be referenced as nonmandatory standards and shall only be included as advisory material in an IAPMO Code or 
Standard. 
 
3-3.7.3 Nonmandatory Referenced Publications in IAPMO Guide Documents and Recommended Practices. Publications 
referenced in IAPMO Guide Documents and Documents establishing recommended practices shall be subject to 3-3.7.4. 
 
3-3.7.4 Reference to Other IAPMO Documents or Documents Published by Other Organizations. When a reference is made in a 
Technical Committee Report to another IAPMO Document or other publications prepared by any organization, such a reference 
shall contain the title, date or edition, name of the developing organization and preferably the specific parts of the Document to 
which reference is made. TCs shall include such references only after review of such Documents or publications, satisfying 
themselves that the references are adequate and appropriate. An original copy of the reference Document shall be on file at 
IAPMO Headquarters, if not readily available from other sources. 
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3-3.8 Supplemental Operating Procedures. A TC and/or TCC may adopt Supplemental Operating Procedures, provided that 
such procedures are consistent with the Bylaws of the Association and with these Regulations. Such procedures and amendments 
thereto shall be promptly transmitted to the Council Secretary who shall submit them to the Council for approval. Amendments to 
the Bylaws of the Association or to these Regulations shall automatically supersede any such procedures that may be in conflict 
therewith. 
 
3-3.9 Publication of Committee Reports. When Committee Reports are judged to be in a form for Association consideration, they 
shall be submitted to the Council Secretary in accordance with 4-3.8 and 4-4.8.2. TCs and/or TCCs shall not issue material for 
publication through any other channel except in cases where the TC is sponsored jointly with another association (see 1-9). 
 
3-4 Organization and Responsibilities of Technical Correlating Committees. 
 
3-4.1 Organization. If the Council determines that a Project is of such magnitude or breadth, or for other appropriate reasons 
requires that a group manage and coordinate the activities of a number of TCs, the Council may appoint a TCC. The number of 
Members and the interests from which they are selected shall be determined by the Council. 
 
3-4.2 Authority. A TCC shall direct the activities of the TCs that have primary responsibility for the development and revision of 
Documents assigned to them. The TCC shall be responsible for resolving conflicts, achieving correlation among the 
recommendations of the TCs, correcting errors and omissions, and ensuring that the Committee activities have been conducted in 
accordance with these Regulations and any approved Supplemental Operating Procedures (see 3-3.8). The TCC shall have the 
authority to choose between alternatives presented by the TCs and to write text, but only as necessary for correlation, consistency, 
and the correction of errors and omissions. 
 
3-4.3 Responsibilities. The responsibilities of a TCC are as follows: 

(a) Resolving conflicts within or between Documents; 
(b) Recommending the resolution of conflicts between, and overlapping functions in TC Scopes; 
(c) Recommending the establishment of new or the discharging of existing TCs and proposing new Scopes or changes to existing 

Scopes of TCs; 
(d) Recommending changes in membership to obtain or improve representation on a TC; 
(e) Correlating the scheduling of the Reports from the TCs operating under its responsibility; 
(f) Notifying a TC of its failure to comply with these Regulations ; 
(g) Determining whether or not the TC has given due consideration to all evidence presented to it in connection with the 

preparation of its Report including all comments relating to negative votes; 
(h) Establishing Supplemental Operating Procedures, if desired (see 3-3.8); and 
(i) Performing such other or different duties as the Council may from time to time assign. 

 
Section 4 Development and Revision of IAPMO Documents. 
 
4-1 Initiation. Any person, organization, or existing TC or TCC can request the Council to establish a Project to handle any matter 
of proper concern to the Association. Submittals shall include a statement of the matter, substantiation of the need to address the 
matter, a precise description of the topic(s) to be addressed, and clarification that the matter is not already addressed by existing 
IAPMO projects. 

Following receipt of such a request, the Council Secretary shall: 
(a) Submit for publication by the Association a notice of receipt of the request and a solicitation of opinions on the need for the 

Project, information on resources on the subject matter, those interested in participating in the Project, if established, and other 
organizations actively involved with the subject; and 

(b) Submit the request for establishing the Project, the information resulting from the published notice, and any other pertinent 
information to the Council for a determination as to whether such request shall be granted. If granted, a recommendation shall also 
be made to the Council as to whether the subject matter of the proposed Project would fall within the Scope of an existing TC 
Project. 
 
4-2 Overview. 
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4-2.1 Revision Cycle. The Council Secretary shall establish schedules for processing technical committee Documents. This schedule 
shall include final dates for all critical events in a processing cycle, including but not limited to, a call for proposals and comments, 
availability of Technical Committee Reports, the Association Technical Meeting, and Council issuance. 
 
4-2.2 Frequency of Amendments. A Document shall not be amended more than once tri-annually except where specifically 
permitted by the Council Secretary or where an amendment is by a duly processed Tentative Interim Amendment. 
 
4-2.3 Periodic (5-Year) Policy. All TCs shall complete a Revision, Reconfirmation, or Withdrawal of each of its documents at 
maximum five-year intervals. Under special circumstances and when approved by the Council, the time interval may be extended 
to a maximum of ten years. If a TC fails to process a document within the specified time period, the Council shall take appropriate 
action. 
 
4-2.4 Scheduling of Technical Committee Reports. Each TC Project Chair shall submit to the Council Secretary for approval by 
the Council a reporting schedule for the submission of a Technical Committee Report for each of the existing or proposed new 
Documents for which the TC or TCC is responsible. Any request for a change in this schedule shall be immediately transmitted to 
the Secretary. The TC Project Chair shall notify the Council Secretary of its intended closing date for receipt of Proposals at least 6 
months before such date. The Council Secretary shall publish these dates in appropriate Association publications and other media, 
and the deadlines so established shall be rigidly applied. 
 
4-2.5 Publication of Technical Committee Reports. Each Technical Committee Report consisting of a ROP and, if comments were 
received, a ROC shall be published before the meeting at which the Report is presented for Association consideration. Notice of the 
availability of the ROP and the ROC shall be published in one of the Association’s publications sent to all Members and other 
appropriate media, and copies shall be distributed upon request to anyone interested before the Association meeting at which 
consideration is being requested. 
 
4-2.6 Publication of Actions. Notice of all actions taken by the Standards Council and the Board of Directors on TC Project matters 
shall be reported to the Association in a publication issued to the membership. 
 
4-3 Proposal Stage. 

 
4-3.1 Publication of Notice. A notice announcing that a Document has entered a revision cycle and calling for submission of 
proposals shall be published as specified in 4-3.1.1 and 4-3.1.2. 
 
4-3.1.1 New Documents. A Committee shall notify the Council of its intent to develop a new document prior to entering a cycle. A 
draft of any new Document under preparation by a TC shall be provided to the Council Secretary along with the notification of the 
intended closing date for receipt of proposals (see 4-2.4). Notice that the proposed draft Document is available from the Council 
Secretary shall be published in one of the Association publications sent to all Members. 
 
4-3.1.2 Existing Documents. The applicable procedures outlined elsewhere in these Regulations shall be followed by the TC and 
TCC except that the text of a Document to be Reconfirmed or Withdrawn need not be published in the Technical Committee 
Reports. Any individual interested may secure from the Association’s Publications Department a copy of the existing text to permit 
review and Comment. 
 
4-3.2 Who May Submit a Proposal. 
 
4-3.2.1 General. Any individual or an individual representing an organization, or the TC or TCC responsible for the Document, may 
submit a Proposal. The submitter need not be a member of IAPMO. 
 
4-3.2.2 Technical Committee. A Proposal that originates within a TC or TCC shall include the information requested in 4-3.3(b), 
(c), and (d), and shall be identified as a TC Proposal. The decision to submit the Proposal to ballot shall be supported by at least a 
simple majority of the voting Members of the TC at the meeting. 
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When a TC develops a new Document, the Document may be submitted as a TC Proposal. 
 
4-3.3 Content of Proposals. Each Proposal shall be submitted to the Council Secretary and shall include the following: 

(a) Identification of the submitter and his or her affiliation (i.e., TC, organization, company), where appropriate; 
(b) Identification of the Document, edition of the Document, and paragraph of the Document to which the Proposal is directed; 
(c) Proposed text of the Proposal, including the wording to be added, revised (and how revised), or deleted; 
(d) Statement of the problem and substantiation for Proposal; 
(e) Signature of the submitter or other means of authentication approved by the Council Secretary; and 
(f) Two copies of any document(s) (other than an IAPMO document) being proposed as a reference standard or publication 

(see 3-3.7). 
The receipt of the Proposal on a Document that does not have a published Proposal closing date shall be acknowledged by the 

staff liaison, in writing, to the submitter. 
 
4-3.4 Time for Submission or Withdrawal of Proposal. A Proposal, other than a Committee Proposal, to revise or amend an 
existing or proposed Document may be submitted up to the published Proposal closing date. A Proposal on the affected edition 
received after this date shall be returned to the submitter. A submitter, by written request to the Council Secretary, may withdraw 
the Proposal before the published Proposal closing date. Proposals cannot be withdrawn after the established proposal closing date. 
 
4-3.5 Technical Committee Consideration of Proposals. Actions on all Proposals shall be developed by the affected TC at a duly-
called meeting unless the Chair determines that the Proposals are of such a character that a recommended action can be 
developed without a meeting. All recommended committee actions shall then be balloted in accordance with 3-3.4. 
 
4-3.5.1 Technical Committee Action on Proposals. The TC shall act on all current Proposals and on appropriate matters not 
processed in a previous Report, such as Comments held and Tentative Interim Amendments. The TC shall act on each Proposal by 
taking one of the following actions: 

(a) Accepting the Proposal as submitted; 
(b) Accepting the Proposal as amended by the TC; or 
(c) Rejecting the proposal. 
The TC action on proposals “accepted as amended” and “rejected” shall include a statement, preferably technical in nature, on 

the reason for the TC action. Such statement shall be sufficiently detailed so as to convey the TC’s rationale for its action so that 
rebuttal may, if desired, be submitted during the Comment period. A Proposal that does not include all of the information listed in 
4-3.3(a) through 4-3.3(d) may be rejected by the Committee for that reason. 
 

NOTE: When a Report receives a large number of Proposals, all with the same recommendation and with similar 
substantiation for the proposal, the IAPMO staff liaison may combine these Proposals into a single or several Proposals with 
multiple submitters. The statement of the problem and the substantiation for the Proposal shall be a general summary, 
prepared by IAPMO staff, of the submitted material. 

 
4-3.5.2 Technical Committee Balloting on Proposals. TC action on Proposals shall be submitted to a ballot of the TC (see 3-3.4). 
The decision to segment the Report (i.e., ballot the Report other than as a whole) shall be made by either the Chair or by a vote of 
more than one-third of the voting Members of the TC at its meeting. If the ballot is taken on the Report as a whole, at least two-
thirds of the voting Members calculated in accordance with 3-3.4.5 must agree with the TC action for the ROP to be published for 
public review and comment. If the ballot is taken other than on the Report as a whole and the ballot result does not confirm the TC 
action on a Proposal by a two-thirds affirmative vote, the ROP shall be published with a specific request for public comment on that 
Proposal and the Proposal shall be reconsidered by the TC as a public comment. The Council Secretary shall be notified of negative 
votes based on procedural grounds. The results of the ballot, including the technical reasons for negative votes, shall be included in 
the ROP. The Staff Liaison may paraphrase the reasons for negative votes for the purpose of the ROP. 
 
4-3.6 Technical Correlating Committee Action Balloting on Proposals. 
 
4-3.6.1 Review. If the Technical Committee reports to the Association through a TCC, the TCC shall review the ROP of the TCs 
under its responsibility and return any Proposals it deems necessary to the appropriate TC with its action and rationale in 
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accordance with its authority as defined in 3-4.2. The ROP shall be published with a specific notice of the TCC actions and 
rationale. 
 
4-3.6.2 Balloting. TCC shall be balloted on its proposed actions relative to the ROP. Approval of TCC actions shall be established by 
a three-fourths affirmative vote of the TCC. Negative votes or abstentions on specific TCC actions shall include the reasons for 
such votes. If the TCC ballot result does not confirm its proposed actions, the ROP shall be published with a specific notice of such 
ballot results. The results of the ballot, including the reasons for negative votes on specific actions, shall be included in the ROP. 
 
4-3.7 Form and Content of Technical Committee Report on Proposals. Each ROP shall be in a form suitable for publication as 
prescribed by the Association. The Report shall contain a list of TC and TCC Members, results of the ballot (see 3-3.4.5), public 
Proposals, if any, TC Proposals, if any, and TC action thereon. If a ROP involves more than one Document, each Document shall be 
considered as a separate report, and shall be balloted and reported on separately. (See also 1-4 for definition of Technical Committee 
Report.) 
 
4-3.8 Submission of Report on Proposals. A ROP prepared by a TC and consisting of Proposals for a new or existing Document 
shall be submitted to the Council Secretary for printing in a ROP for public review and Comment and Association consideration. 
ROPs with the TC and TCC ballot shall be received by the Council Secretary as established by the published calendar of the 
Association. (See also 4-2.5.) 
 
4-3.9 Publication and Distribution of Report on Proposals. The Association shall publish the ROP for distribution to anyone 
interested. Notice of the availability of a ROP shall be published in one of its publications sent to all members and other appropriate 
media.  
 
4-4 Comment Stage. 
 
4-4.1 Comment Period. ROPs shall contain a notice of a Comment closing date, which shall provide for a Comment period of 
approximately 60 days following the date of publication unless the Council approves a longer Comment period. Comments 
received after the closing date shall be returned to the submitter. A submitter, by written request to the Council Secretary, may 
withdraw the Comment before the published closing date for receipt of Comments. Comments cannot be withdrawn after the 
established comment closing date. 
 
4-4.2 Subjects Appropriate for Comment. Comments shall be confined to those items under consideration for action and directly 
affected items. When a ROP involves a Reconfirmation of an existing Document, the entire Document is open for Comment. (See 
also 4-4.6.2.) 
 
4-4.3 Who May Submit a Comment. 
 
4-4.3.1 General. Any individual or an individual representing an organization or the TC or TCC responsible for the Document may 
submit a comment on the actions recommended in the ROP within the Comment period established. 
 
4-4.3.1.1  Assembly Consideration Session at IAPMO Annual Education and Business Conference.  During the Assembly 
Consideration Session at the IAPMO Annual Education and Business Conference held in the same year as the publication of the 
ROP, anyone in the Assembly who objects to an action of the TC, as published in the ROP, may make a motion in accordance with 
Section 4-4.3.1.2 and if such motion is sustained in accordance with Section 4-4.3.1.3, both the TC action established by a letter 
ballot and the Assembly’s action, which shall be considered as a Comment in accordance with Section 4-4.3.1, shall be included in 
the Report on Comments (ROC). 
 
4-4.3.1.2  Assembly Motion.  Any attendee in the Assembly may raise an objection to the TC’s action in which case the attendee 
will be permitted to make a motion to: 

(a) Accept the code change proposal as submitted. 
(b) Accept the code change proposal as modified with a specific modification that has been offered from the Assembly. 
(c) Reject the code change proposal. 
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(d) Reject the code change proposal as modified by the TC. 
 
4-4.3.1.3  Discussion.  On receipt of a second to the Assembly Motion, the Moderator shall place the motion before the Assembly 
for discussion and vote.  Voting on an Assembly Motion shall be limited to those authorized to vote as specified in Article 3 of the 
IAPMO Bylaws.  A successful main motion shall be by majority vote of all members present and eligible to vote at the meeting.  In 
calculating the vote, those who abstain or who are not present or eligible to vote shall not be included in the calculation of the vote. 
 
4-4.3.2 Technical Committee. The TC responsible for a Document may Comment on the actions recommended in the ROP after 
the established Comment period deadline. Such Comments shall be prepared before balloting on TC action as required by 4-4.6.4. 
TC-generated Comments shall not introduce a concept that has not had public review (see 4-4.9.2). 
 
4-4.3.3 Content and Ballot. A Comment that originates within a TC or TCC shall include the information requested in 4-4.5(b), (c), 
and (d), and shall be identified as a TC Comment. The decision to submit a TC Comment to ballot shall be supported by at least a 
simple majority of the voting Members of the TC at the meeting. 
 
4-4.4 Method of Comment Submittal. Public Comments shall be submitted to the Council Secretary during the established 
Comment period (see 4-4.1). TC Comments may be submitted in accordance with 4-4.3.2 and 4-4.3.3. 
 
4-4.5 Content of Comments. Each comment shall include the following: 

(a) Identification of the submitter and his or her affiliation (i.e., TC, organization, company), where appropriate; 
(b) Identification of the Document, Proposal number to which the Comment is directed, and paragraph of the Document to 

which the Comment is directed; 
(c) Proposed text of the Comment, including the wording to be added, revised (and how revised), or deleted; 
(d) Statement of the problem and substantiation for the Comment;  
(e) Signature of the submitter or other means of authentication approved by the Council Secretary; and 
(f) Two copies of any document(s) (other than an IAPMO document) being proposed as a reference standard or publication 

(see 3-3.7). 
A Comment that does not include all of the required information listed in (a) through (e) may be rejected by the TC for that 

reason. 
 
4-4.6 Technical Committee Consideration of Comments. Actions on all Comments shall be developed by the affected TC at a 
duly-called meeting unless the Chair determines that the Comments are of such a character that a recommended action can be 
developed without a meeting. All recommended committee actions shall then be balloted in accordance with 3-3.4. 

Each TC shall process all of the Comments received in compliance with the Association timetable (see also 4-4.9). 
A TC shall consider and act on all Comments that are directly related to the substantive content of the ROP. 

 
4-4.6.1 Multiple Comments on Same Proposal. When a Report receives a large number of comments on a single Proposal, all with 
the same recommendation and with similar substantiation for the Comment, the IAPMO staff liaison may combine these 
Comments into a single Comment, or several Comments, with multiple submitters. The statement of the problem and the 
substantiation for the Comment shall be a general summary, prepared by the IAPMO staff, of the submitted material. 
 
4-4.6.2 Guidelines for Technical Committee Action on Comments. A TC shall consider the following guidelines when 
determining its action on each Comment. 
 
4-4.6.2.1 Act. The TC shall act on each Comment that is as follows: 

(a) Relevant to the text proposed by the TC. 
(b) Raises a question on material that is either new or proposed to be amended by the TC or is affected by a specific proposal. 

 
4-4.6.2.2 Hold. The TC shall hold for processing as a Proposal for the next revision cycle a Comment that is as follows: 

(a) Would introduce a concept that has not had public review by being included in a related proposal as published in the ROP; 
(b) Would change the text proposed by the TC to the point that the TC would have to restudy the text of the ROP or other 

affected parts of the Document; 
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(c) Would propose something that could not be properly handled within the time frame for processing the report. 
 
4-4.6.2.3 Basis for Hold. In determining whether to hold a Comment pursuant to 4-4.6.2.2, the TC may consider any relevant 
factors including, but not limited to, the extent to which the Comment proposes a change that is new and/or substantial, the 
complexity of the issues raised, and whether sufficient debate and public review has taken place. 
 
4-4.6.2.4 Related Proposal. A TC that holds a Comment shall include in the committee statement on its action what is intended for 
any proposals or other comments related to the Comment. The TC shall state if previous action on related items in the ROP is to be 
retained or altered. 
 
4-4.6.2.5 Subsequent Processing. A Comment that is held shall be processed as a proposal in the next revision cycle in accordance 
with 4-3.5. 
 
4-4.6.3 Technical Committee Action on Comments. A TC shall act on each Comment by taking one of the following actions: 

(a) Accepting the Comment as submitted; 
(b) Accepting the Comment as amended; 
(c) Rejecting the Comment; or 
(f) Holding the Comment (see 4-4.6.2). 
The TC action on Comments “accepted as amended,” “rejected,” or “held” shall include a statement, preferably technical in 

nature, on the reason for the TC action. Such statement shall be sufficiently detailed so as to convey the TC’s rationale for its action 
so that rebuttal may, if desired, be offered when the Committee presents its Technical Committee Report to the Association for 
consideration. 

The TC action on each Comment shall be in a form suitable for publication and shall, together with each Comment, constitute 
the ROC. 
 
4-4.6.4 Technical Committee Balloting on Comments. TC action on Comments shall be submitted to a ballot of the TC (see 3-3.4). 
The decision to segment the Report (i.e., ballot the Report other than as a whole) shall be made by either the Chair or by a vote of 
more than one-third of the voting Members of the TC at its meeting. If the ballot is taken on the ROC as a whole, at least two-thirds 
of the voting Members calculated in accordance with 3-3.4.5 must agree with the TC action for the ROC to be published. If the 
ballot is taken other than on the Report as a whole and the ballot result does not confirm the TC action on a Comment by a two-
thirds affirmative vote, the TC action on the Comment shall be reported in the ROC as rejected. Negative votes based on 
procedural grounds shall be reported to the Council Secretary. The results of the ballot, including the technical reasons for negative 
votes, shall be included in the ROC. The Staff Liaison may paraphrase the reasons for negative votes for the purpose of the ROC. 
 
4-4.7 Technical Correlating Committee Balloting on Comments. 
 
4-4.7.1 Review. If the Technical Committee Reports to the Association through a TCC, the TCC shall review the ROC of the TCs 
under its responsibility and take appropriate action as it deems necessary in accordance with its authority as defined in 3-4.2. 

The TCC shall be permitted to choose between alternatives proposed by TCs or develop text, as it deems necessary, to achieve 
correlation, consistency, and the correction of errors and omissions. 

The ROC shall be published with a specific notice of the TCC actions and rationale. 
 
4-4.7.2 Balloting. The TCC shall be balloted on its proposed actions relative to the ROC. Approval of TCC actions shall be 
established by a three-fourths affirmative vote of the TCC. Negative votes or abstentions on TCC actions shall include the reasons 
for such votes. If the TCC ballot does not confirm a specific proposed action on a portion of the Report, that portion shall be 
published with a notice that that portion of the Report affected by such action is being returned to the TC. The TCC shall state in 
the substantiation for its action what action is intended for any proposals or other comments related to the Comment. The 
Committee shall state if recommendations on related items in the ROP are to be retained or altered. A Comment that is held shall be 
processed as a proposal in the next revision cycle in accordance with 4-3.5. 

If the TCC ballot is taken on the ROC as a whole and the required three-fourths affirmative vote of the TCC is not achieved on 
the ROC, the ROC will not be forwarded to the Association.  
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4-4.7.3 Failure to Pass Technical Correlating Committee Ballot. If the ROC is not forwarded to the Association, the TC may 
process its ROC for consideration at the Association meeting immediately following the one at which it was scheduled to present its 
report if it feels it can satisfy the objections of the TCC and achieve the required three-fourths affirmative vote; if not, the 
committee shall process the Document through the next available standards-making cycle by processing a new ROP. This action 
does not require a new call for proposals, but the previously received proposals must be reconsidered for inclusion in the new ROP. 
 
4-4.8 Publication of Reports on Comments. ROCs shall be published as indicated in 4-4.8.1 through 4-4.8.4. 
 
4-4.8.1 Form and Content of Report on Comments. Each ROC (see 4-4.7.2) shall be in a form suitable for publication as prescribed by 
the Association. The ROC shall contain a list of TC and TCC Members, results of the ballot, Assembly action, Comments, and TC 
and TCC action thereon. If a ROC involves more than one Document, each Document shall be considered as a separate report and 
shall be balloted and reported on separately. (See also 1-4 for definition of Technical Committee Report.) 
 
4-4.8.2 Submission of Report on Comments. A ROC prepared by a TC and consisting of Comments and TC and TCC action on 
those Comments shall be submitted to the Council Secretary for printing and Association consideration. ROC with the TC and TCC 
ballot shall be received by the Council Secretary as established by the published calendar of the Association. (See also 4-4.9.3.) 
 
4-4.8.3 Publication and Distribution of Report on Comments. The Association shall publish the ROC for distribution to anyone 
interested before the Association meeting at which consideration is to be given. Notice of the availability of a ROC shall be 
published in one of its publications sent to all members and other appropriate media. 
 
4-4.8.4 No Comment Received. If no Comment is received, a notice of that fact shall be published in the ROC. 
 
4-4.9 Withdrawal of Technical Committee Report. A TC may, before the publication of its ROC, for one of the reasons indicated in 
4-4.9.1 through 4-4.9.4, withdraw its Technical Committee Report from the scheduled cycle. This action requires the approval of 
the Council Secretary. The Committee may then process the withdrawn material for action at a subsequent Association meeting as 
provided in 4-4.9.1 through 4-4.9.4. 
 
4-4.9.1 Excess Number of Comments. When a Report receives so many Comments that the TC is not able to act on each Comment 
within the time schedule, the TC may withdraw its Report and submit its ROC for consideration at the Association meeting 
following the one at which it was scheduled to present its Report. This action requires agreement of a majority of the members 
present at the meeting. 
 
4-4.9.2 Substantive Comment. When a Report, other than a Reconfirmation, receives Comments with which the TC finds merit 
and determines must be considered in this revision, but which would require research and discussion by the TC that cannot be 
handled within the time frame established for processing the Report, the TC may (1) withdraw its Report and submit its ROC for 
consideration at the Association meeting immediately following the one at which it was scheduled to present its Report, or (2) 
submit a new ROP in a new standards-making cycle. This action requires agreement of a majority of the members present at the 
meeting. 
 
4-4.9.3 Substantive Comment on Reconfirmation. When a Report proposing Reconfirmation of a Document receives Comment 
with which the TC agrees, and which would result in a substantive change to the Document, the TC shall withdraw its Report, 
consider the Comments, and prepare a new Technical Committee Report for processing through the next available entire 
standards-making cycle. 
 
4-4.9.4 Late Report on Comments. Any ROC received after the date established for submittal to the Council Secretary shall result in 
the Report being withdrawn and held for consideration of the Association at its next meeting. 
 
4-5 Membership Action at Association Technical Meetings. 
 
4-5.1 Authority of an Association Technical Meeting. In respect to Technical Committee Reports, the Association may take one of 
the following actions: 
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(a) Adopt a Report as published or as modified by the TC or TCC to effect editorial improvements or correction of errors; 
(b) Adopt a Report as amended in accordance with the provisions of 4-5.5 contingent upon subsequent approval by the required 

number of Members of the concerned TC and TCC (see 4-6.1); 
(c) Return an entire Report to the responsible TC [see 4-5.5(c)(1)]; or 
(d) Return a portion of a Report to the responsible TC; however, only that portion that was modified after the ROP was 

published may be returned [see 4-5.5(c)(2) and 4-5.5(c)(3)]. 
Amendments differing from that published in either the ROP or ROC shall not be permitted for Association consideration. 
The above actions are subject to review by the Council in accordance with 4-7. 

 
4-5.2 Transaction of Business. The transaction of business at Association Technical Meetings (see 4-5) shall be governed, in order of 
precedence, first by these Regulations and second by IAPMO Technical Meetings Convention Rules. 
 
4-5.3 Who May Vote on Technical Committee Reports at Association Technical Meetings. Voting on Technical Committee 
Reports at Association meetings shall be limited to those authorized to vote as specified in Article 3 of the Bylaws. 
 
4-5.4 Association Technical Meetings — General Information. 

(a) Explanation of Identifiable Part. An “identifiable part” is a recognized component of a proposal or comment and shall have 
the following features: 

(1) The proposal or comment shall be capable of being segmented into separate parts understandable to the voting 
membership. 

(2) A decision on the segmented part shall constitute a complete action. 
(3) The segmented part of the proposal or comment shall be presented exactly as published in the ROP or ROC. 

(b) Restriction to Published Text. Amendments are limited to proposals, comments, or an identifiable part, exactly as published 
in the ROP or ROC. 

(c) Designated Representative. A submitter of a Proposal or Comment, who is to be represented by another at an Association 
Technical Meeting, shall designate such representative in writing to the Council Secretary. IAPMO staff may serve as the 
designated representative.  An organizational delegate shall be permitted to represent the submitter of a proposal or comment if the 
submitter transmitted the Proposal or Comment on behalf of the same organization. 
 
4-5.5 Summary of Amending Motions at Association Technical Meetings. An Amendment to a Technical Committee Report may 
be presented at an Association Technical Meeting in accordance with any of the following motions: 

(a) Proposal.  
(1) Accept. 
(2) Accept an identifiable part. 
(3) Accept as modified by the TC. 
(4) Accept an identifiable part as modified by TC. 

(b) Comment. 
(1) Accept. 
(2) Accept an identifiable part. 
(3) Accept as modified by the TC. 
(4) Accept an identifiable part as modified by TC. 
(5) Reject. 
(6) Reject an identifiable part. 

(c) Return Technical Committee Report for Further Study. 
(1) Return entire Report. 
(2) Return a portion of a Report in the form of a proposal and related comment(s). 
(3) Return a portion of a Report in the form of identifiable part(s) of a proposal and related comment(s). 

 
4-5.6 Effect of Successful Amending Motions at Association Technical Meetings. 

(a) Proposal. 
(1) Accept. A motion to accept a proposal negates the actions of any accepted comments on that proposal, and changes the 

text in accordance with the proposal as published in the ROP. 
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(2) Accept an Identifiable Part. A motion to accept an identifiable part of a proposal negates the actions of any accepted 
comments on that identifiable part of the proposal, and changes the text in accordance with the identifiable part of the proposal as 
published in the ROP. 

(3) Accept as Modified by the TC. A motion to accept a proposal as modified by the TC negates the actions of any accepted 
comments on that identifiable part of the proposal, and changes the text in accordance with the identifiable part of the proposal as 
published in the ROP. 

(4) Accept an Identifiable Part as Modified by the TC. A motion to accept an identifiable part of a proposal as modified by 
the TC negates the actions of any accepted comments on that identifiable part of the proposal, and changes the text in accordance 
with the identifiable part of the proposal (as modified by the TC) as published in the ROP. 

(b) Comment. 
(1) Accept. A motion to accept a comment changes the text in accordance with the comment as published in the ROC. 
(2) Accept an Identifiable Part. A motion to accept an identifiable part of a comment changes the text in accordance with 

the identifiable part of the comment as published in the ROC. 
(3) Accept as Modified by the TC. A motion to accept a comment as modified by the TC changes the text in accordance 

with the Committee action on the comment as published in the ROC. 
(4) Accept an Identifiable Part as Modified by the TC. A motion to accept an identifiable part of a comment as modified by 

the TC changes the text in accordance with the Committee action on the identifiable part of the comment as published in the 
ROC. 

(5) Reject. A motion to reject a Comment returns that portion to ROP text, and does not reject other Comments that may 
affect the Proposal, which is addressed by the Comment being rejected. 

(6) Reject an Identifiable Part. A motion to reject an identifiable part of a Comment returns that portion to ROP text, and 
does not reject other Comments or identifiable parts of Comment(s) that may affect the Proposal, which is addressed by the 
identifiable part of the Comment being rejected. 

(c) Return Technical Committee Report for Further Study. 
(1) Return Entire Report. A motion to return the entire report sends the entire document back to TC for further study, and 

any previous edition remains in effect. 
(2) Return a Portion of a Report in the Form of a Proposal and Related Comment(s). A motion to return a portion of a 

Report in the form of a proposal and related comment(s) returns to previous edition text. If other comments relating to the portion 
of the Report being returned have resulted in revisions, these are also returned. If no previous text exists, then the section is 
deleted. 

(3) Return a Portion of a Report in the Form of Identifiable Part(s) of a Proposal and Related Comment(s). A motion to 
return a portion of a Report in the form of an identifiable part of a proposal and related comment(s) returns to previous edition 
text. If other comments relating to the identifiable part of the portion of the Report being returned have resulted in revisions, these 
are also returned. If no previous text exists, then the section is deleted. 
 
4-5.7 Who May Make Amending Motions at Association Technical Meetings. An Amendment to a Technical Committee Report 
may be presented at an Association Technical Meeting in accordance with 4-3.2, 4-4.3, 4-5.4(c), and the following: 

(a) Proposal. 
(1) Accept. The submitter of a proposal may present that proposal as an amendment to a Technical Committee Report. 
(2) Accept an Identifiable Part. The submitter of a proposal may present an identifiable part of that proposal as an 

amendment to a Technical Committee Report. 
(3) Accept as Modified by the TC. 

(i) Anyone may present as an amendment to a Technical Committee Report a Proposal as previously accepted by a TC 
when that Proposal was modified in the ROC. The amendment shall be presented exactly as recommended for approval by the TC 
and as published in the ROP. 

(ii) When a TC proposed action on a Public Proposal differs from the originally submitted Public Proposal and the TC 
proposed action fails TC or TCC written ballot, the following amendments shall be permitted: 

(A) If the proposed TC action fails TC written ballot, the original submitter of the Public Proposal may present as an 
amendment to a Technical Committee Report either the failed TC action or the original Public Proposal as submitted. 

(B) If the proposed TC action passes TC written ballot but fails TCC written ballot, any member of the TC may 
present as an amendment to a Technical Committee Report the failed action whereas the original submitter of the Public Proposal 
may present either the failed TC action or the original Public Proposal as submitted. 
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(4) Accept an Identifiable Part as Modified by the TC. 
(i) Anyone may present as an amendment to a Technical Committee Report an identifiable part of a proposal as 

previously accepted by a TC when that identifiable part of the proposal was modified in the ROC. 
(ii) When a TC proposed action on a Public Proposal differs from the originally submitted Public Proposal and the TC 

proposed action fails TC or TCC written ballot, the following amendments shall be permitted: 
(A) If the proposed TC action fails TC written ballot, the original submitter of the Public Proposal may present as an 

amendment to a Technical Committee Report an identifiable part of either the failed TC action or the original Public Proposal as 
submitted. 

(B) If the proposed TC action passed TC written ballot, but fails TCC written ballot, any member of the TC may 
present as an amendment to a Technical Committee Report an identifiable part of the failed action whereas the original submitter 
of the Public Proposal may present an identifiable part of either the failed TC action or the original Public Proposal as submitted. 

(b) Comment. 
(1) Accept. The submitter of a comment may present that comment as an amendment to a Technical Committee Report. 
(2) Accept an Identifiable Part. The submitter of a comment may present an identifiable part of that comment as an 

amendment to a Technical Committee Report. 
(3) Accept as Modified by the TC. When a TC proposed action on a Public Comment differs from the originally submitted 

Public Comment and the TC proposed action fails TC or TCC written ballot, the following amendments shall be permitted: 
(i) If the proposed TC action fails TC written ballot, the original submitter of the Public Comment may present as an 

amendment to a Technical Committee Report either the failed TC action or the original Public Comment as submitted. 
(ii) If the proposed TC action passed TC written ballot, but fails TCC written ballot, any member of the TC may present as 

an amendment to a Technical Committee Report the failed action whereas the original submitter of the Public Comment may 
present either the failed TC action or the original Public Comment as submitted. 

(4) Accept an Identifiable Part as Modified by the TC. When a TC proposed action on a Public Comment differs from the 
originally submitted Public Comment and the TC proposed action fails TC or TCC written ballot, the following amendments shall 
be permitted: 

(i) If the proposed TC action fails TC written ballot, the original submitter of the Public Comment may present as an 
amendment to a Technical Committee Report an identifiable part of either the failed TC action or the original Public Comment as 
submitted. 

(ii) If the proposed TC action passed TC written ballot, but fails TCC written ballot, any member of the TC may present as 
an amendment to a Technical Committee Report an identifiable part of the failed action whereas the original submitter of the 
Public Comment may present an identifiable part of either the failed TC action or the original Public Comment as submitted. 

(5) Reject. Anyone may present as an amendment to a Technical Committee Report the rejection of a Comment as previously 
accepted by a TC when that Comment modifies a Proposal in the ROP. 

(6) Reject an Identifiable Part. Anyone may present as an amendment to a Technical Committee Report the rejection of an 
identifiable part of a comment as previously accepted by a TC when that Comment modifies a Proposal in the ROP. 

(c) Return Technical Committee Report for Further Study. 
(1) Return Entire Report. Anyone may propose the return of a Technical Committee Report to the responsible TC for further 

study in accordance with 4-5.1(c). 
(2) Return a Portion of a Report in the Form of a Proposal and Related Comment(s). Anyone may propose as an amendment 

to a Technical Committee Report the return of a portion of a Report in the form of a proposal and related comment(s), when one of 
the comments has resulted in further changes to the proposal. See also 4-5.1(d) and 4-6.2(b). 

(3) Return a Portion of a Report in the Form of Identifiable Part(s) of a Proposal and Related Comment(s). Anyone may 
propose as an amendment to a Technical Committee Report the return of a portion of a Report in the form of an identifiable part(s) 
of a proposal and related comment(s), when one of the comments has resulted in further changes to the proposal. See also 4-5.1(d) 
and 4-6.2(b). 
 
4-5.8 Procedure for Proposing Recommendations at an Association Technical Meeting. Before proposing an action at an 
Association meeting, the proposer shall state his or her name, affiliation, and organization represented, if any, and shall refer to the 
specific item published in the ROP or the ROC. 
 
4-5.9 Forwarding Documents Following Association Technical Meeting Recommendations. When the Report of the TC is 
adopted at the Association Technical Meeting as published or as modified by the TC or TCC to effect editorial improvements or 
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corrections of errors [see 4-5.1(a)], the Document shall be forwarded directly to the Council for action in accordance with 4-7. 
Where amendments are made to the Committee Report [see 4-5.1(a) and (b)], or where the Report or portions of the Report are 
returned [see 4-5.1(c)], the Document shall be forwarded to the responsible TC and TCC for action in accordance with 4-6. 
 
4-6 Technical Committee and Technical Correlating Committee Action Following Association Technical Meetings. 
 
4-6.1 Recommended Amendments. 

(a) An amendment recommended by the Association shall be submitted to ballot of the responsible TC and TCC. The TC ballot 
shall be completed within 21 days and the TCC ballot shall be completed within 45 days, both following the first business day after 
adjournment of the Association meeting. 

(b) If the Association recommended amendment is approved by the TC and TCC, such action shall be deemed to be a 
recommendation of the TC and TCC in favor of the amendment. Approval is determined by two-thirds affirmative vote of the TC 
and a three-fourths affirmative vote of the TCC calculated in accordance with 3-3.4.5. 

(c) If the Association recommended amendment is not approved by the TC and TCC, such action of the Committee shall be 
deemed to be a recommendation that the portion of the Report modified by the Association recommended amendment be 
returned to the TC; the remainder of the Report stands as recommended by the Association; and any existing text to which the 
returned portion pertains shall stand. The TC and TCC shall be balloted on whether the resulting Document is suitable; and if it is 
determined that it is not suitable, the issue shall be automatically docketed as an appeal to the Standards Council who shall 
determine whether and in what form the document shall be issued. See also 4-6.3. 

(d) Portions of Technical Committee Reports that are returned shall be processed as a Proposal in the next revision cycle in 
accordance with 4-3.5. 
 
4-6.2 Recommended Return of Report or Portion of Report. 

(a) If the Association recommends that a Technical Committee Report be returned to the responsible TC, such recommendation 
shall be deemed to mean that the previously adopted Document, if any, shall stand. In order to assist the Standards Council in the 
event of an appeal, an informational ballot of the TC and TCC shall be conducted on whether the TC and TCC approve the 
Association action on the return. 

(b) If the Association recommends that a portion of a Report be returned to the responsible TC, such recommendation shall be 
deemed to mean that any existing text to which the returned portion pertains shall stand. The TC and TCC, however, shall be 
balloted on whether the resulting Document is suitable; and if it is determined that the Document is not suitable, the issue shall be 
automatically docketed as an appeal to the Standards Council who shall determine whether and in what form the document shall 
be issued. In addition to a ballot on suitability, and, in order to assist the Standards Council in the event of an appeal, an 
informational ballot of the TC and TCC shall be conducted on whether the TC and TCC approve the Association action on the 
return. Time constraints with respect to balloting shall be in accordance with 4-6.1 (see also 4-6.3). 
 

NOTE: When a portion of a Report on a new or existing Document is returned to TC, the “existing text” that prevails is the 
text in the previous edition. Where no previous edition text exists, the proposed text is deleted. 

 
(c) Portions of Technical Committee Reports that are returned shall be processed as Proposals in the next revision cycle in 

accordance with 4-3.5. 
 
4-6.3 Disposition of Documents Following Technical Committee and Technical Correlating Committee Action. When a 
Technical Committee Report is returned to a TC, the TC may request action on an amended ROC at the next meeting of the 
Association. The TC shall take into consideration the discussion that took place at the Association meeting in preparing its amended 
ROC. 

The amended ROC shall include all of the Comments received during the Comment period on the initial Report and the TC 
action on each Comment in accordance with 4-4.1 through 4-4.6.3. 
 

NOTE: This procedure permits a TC to directly resubmit a ROC. 
 
4-7 Action by the Council. The Council shall act on the issuance of a Document within 60 days from the date of the 
recommendation from the Association Technical Meeting unless this period is extended by the Standards Council. 
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4-7.1 Basis for Judgment. The Council shall make a judgment on whether or not to issue an IAPMO Document or to take other 
appropriate action based upon the entire record before the Council. Among the items that the Council will consider in making a 
judgment are the following: 

(a) Reports of the TC and TCC and all supporting documentation; 
(b) Transcript and deliberations of the Association meeting; 
(c) Recommendation of the Association established by vote taken at the Association meeting on the Technical Committee 

Report; 
(d) Balloting of the TC and TCC as may be appropriate in connection with the recommendation established by vote taken by the 

membership of the Association; 
(e) Any views that the Council has solicited from interested groups including Sections of IAPMO; various international, 

national, state, and local public safety organizations, including plumbing and mechanical organizations; and any other relevant 
interested person or groups; and 

(f) Any views resulting from submission of Appeals (see 1-6). 
 
4-7.2 Effective Date. All Documents issued by the Council shall become effective 20 days after the Council action unless the 
Executive Director determines, within his or her discretion, that the effective date shall be delayed pending the consideration of a 
Petition to the Board of Directors (see 1-7). The Executive Director may also, within his or her discretion, refer the matter of a delay 
in the effective date of the Document to the Board of Directors. 
 
4-8 Publication of Documents. The IAPMO shall publish all Documents once they have become effective and withdraw from 
publication all Documents that have been withdrawn. 
 
Section 5 Tentative Interim Amendments. 
 
5-1 Preliminary Determination of Compliance. A Tentative Interim Amendment (TIA) to any Document may be processed if the 
Council Secretary determines, after a preliminary review, and consultation with the appropriate Chair, that the Amendment 
appears to be of an emergency nature requiring prompt action and has the endorsement of a Member of the involved TC or TCC. 
If processed, the question of emergency nature shall be considered by the TC and TCC. The text of a proposed Tentative Interim 
Amendment may be processed as submitted or may be changed, but only with the approval of the submitter. 
 
5-2 Evaluation of Emergency Nature. Determination of an emergency nature shall include but not be limited to one or more of the 
following factors: 

(a) The document contains an error or an omission that was overlooked during a regular revision process. 
(b) The document contains a conflict within the document or with another IAPMO document. 
(c) The proposed TIA intends to correct a previously unknown existing hazard. 
(d) The proposed TIA intends to offer to the public a benefit that would lessen a recognized (known) hazard or ameliorate a 

continuing dangerous condition or situation. 
(e) The proposed TIA intends to accomplish a recognition of an advance in the art of safeguarding property or life where an 

alternative method is not in current use or is unavailable to the public. 
(f) The proposed TIA intends to correct a circumstance in which the revised document has resulted in an adverse impact on a 

product or method that was inadvertently overlooked in the total revision process, or was without adequate technical (safety) 
justification for the action. 
 
5-3 Publication of Proposed Tentative Interim Amendment. A proposed TIA that meets the provisions of 5-1 shall be published by 
the Association in appropriate media with a notice that the proposed TIA has been forwarded to the responsible TC and TCC for 
processing and that anyone interested may comment on the proposed TIA within the time period established and published. 
 
5-4 Technical Committee and Technical Correlating Committee Action. 

(a) The proposed TIA shall be submitted for ballot and comment of the TC in accordance with 3-3.4. The TC shall be separately 
balloted on both the technical merits of the amendment and whether the amendment involves an issue of an emergency nature. 
Such balloting shall be completed concurrently with the public review period. Any public comments inconsistent with the vote of 
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any TC Member shall be circulated to the TC to allow votes to be changed. A recommendation for approval shall be established if 
three-fourths of the voting Members calculated in accordance with 3-3.4.5 have voted in favor of the TIA. 

(b) The proposed TIA shall be submitted for ballot and comment of the TCC, if any, which shall make a recommendation to the 
Council with respect to the disposition of the TIA. The TCC shall be separately balloted on both the technical merits of the 
amendment and whether the amendment involves an issue of an emergency nature. Any public comments inconsistent with the 
vote of any TC or TCC Member shall be circulated to the TCC to allow votes to be changed. A recommendation for approval shall 
be established if three-fourths of the voting Members calculated in accordance with 3-3.4.5 have voted in favor of the TIA. 

(c) All public comments, ballots, and comments on ballot on the proposed TIA shall be summarized in a staff report and 
forwarded to the Council for action in accordance with 5-5. 
 
5-5 Action of the Council. The Council shall review the material submitted in accordance with 5-4(c), together with the record on 
any Appeals (see 1-6, 1-6.1), and shall take one of the following actions: 

(a) Issue the proposed TIA; 
(b) Issue the proposed TIA as amended by the Council; 
(c) Reject the proposed TIA; 
(d) Return the proposed TIA to the TC with appropriate instruction; or 
(e) Direct a different action. 

 
5-6 Effective Date of Amendment. TIAs shall become effective 20 days after Council issuance unless the Executive Director 
determines, within his or her discretion, that the effective date shall be delayed pending the consideration of a Petition to the 
Board of Directors (see 1-7). The Executive Director may also, within his or her discretion, refer the matter of a delay in the 
effective date of the TIA to the Board of Directors. 
 
5-7 Publication of Amendment. The Association shall publish in one of its publications sent to all Members notice of the issuance of 
each TIA; shall issue a news release to applicable and interested technical journals; and shall also include in any subsequent 
distribution of the Document to which the TIA applies the text of the TIA in a manner judged most feasible to accomplish the 
desired objectives.  

The tentative character of the TIA shall be clearly indicated in the publication and release. 
 
5-8 Applicability. TIAs shall apply to the document existing at the time of issuance. TIAs issued after the proposal closing date 
shall also apply, where the text of the existing document remains unchanged, to the next edition of the Document. TIAs issued 
concurrently with the issuance of a new edition shall apply to both the existing and new editions. 
 
5-9 Subsequent Processing. TC responsible for the Document or part of the Document affected shall process the subject matter of 
any TIA as a proposal for the next edition of the Document (see 3-3). 
 
5-10 Exception. When the Council authorizes other procedures for the processing and/or issuance of TIAs, the provisions of this 
Section shall not apply. 
 
Section 6 Formal Interpretations. 
 
6-1 General. Formal Interpretations (FIs) are for the purpose of providing formal explanations of the meaning or intent of the TC 
on any specific provision or provisions of any Document. 
 
6-1.1 Limitations. A statement, written or oral, that is not processed in accordance with Section 6 of these Regulations shall not be 
considered the official position of IAPMO or any of its TCs and shall not be considered to be, nor be relied upon as, an FI. 
 

NOTE: This FI procedure does not prevent any Chair, Member, or the Staff Liaison from expressing a personal opinion on the 
meaning or intent of the TC on any provision of any such Document, provided that: (a) the person rendering the opinion 
orally or in writing clearly states that the opinion is personal and does not necessarily represent the position of the TC or the 
Association and may not be considered to be or relied upon as such; and (b) written opinions are rendered only in response to 
written requests and a copy of the request and the response is sent to the Staff Liaison. 
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6-1.2 Nature of Formal Interpretations. Requests for FIs shall be clearly worded so as to solicit a Yes or No answer from the TC and 
TCC. 
 
6-1.3 Editions to be Interpreted. FIs shall be rendered on the text of the requested edition of the Document. The FI shall also apply 
to and be published, on the current edition of the Document, if the text is identical, unless deemed inappropriate by the TC or TCC 
(see 6-4.1). 
 
6-1.4 Reasons for Not Processing. A request for an FI shall not be processed if any of the following apply:  

(a) Involves a determination of compliance of a design, installation, or product or equivalency of protection; 
(b) Involves a review of plans or specifications, or requires judgment or knowledge that can only be acquired as a result of on-site 

inspection; 
(c) Involves text that clearly and decisively provides the requested information; or 
(d) Involves subjects that were not previously considered by the TC or that are not addressed in the Document. 

 
6-2 Method of Requesting Formal Interpretations. A request for a FI shall be directed to the Council Secretary. The request shall 
include a statement in which shall appear specific references to a single problem and identifying the portion (article, section, 
paragraph, etc.) of the Document and edition of the Document on which an FI is requested. Such a request shall be in writing and 
shall indicate the business interest of the requester. A request involving an actual field situation shall so state and all parties 
involved shall be named and notified. 
 
6-3 Processing. 

 
6-3.1 Determination of Qualification. The Council Secretary, after consultation with the appropriate Staff Liaison, shall determine 
if the request for FI shall be processed in accordance with 6-1.4. 
 
6-3.2 Editing of Interpretation Request. A request for an FI may be rephrased. The rephrased version and any pertinent 
background information shall be sent to the requester and all parties named in the request for agreement. A deadline for receipt of 
agreement shall be established. 
 
6-3.3 Balloting of Interpretations. If accepted for consideration, each request shall then be submitted to ballot of the TC having 
primary jurisdiction of the Document or portion thereof covering the subject under consideration. 
 

NOTE: Supplemental Operating Procedures may be adopted by a TCC such that the FI is balloted concurrently through the 
TCC and the TC and if the results of this ballot are in conflict, the FI will not be issued and the item shall be placed on the 
docket for processing and resolution by the TC at its next meeting (see 3-3.8). 

 
6-3.4 Voting on Interpretations.  

(a) A FI requires a three-quarters majority agreement as tallied in accordance with 3-3.4.5. 
(b) Where ballots contain comments with regard to a position set forth in a FI request, such comments shall be transmitted to 

each Member who may change his or her ballot at that time. 
(c) Where the necessary agreement is not received, the item shall be placed on the docket for processing and resolution by the 

TC at its next meeting. 
 
6-4 Issuance of Interpretation. If the required agreement is secured, the requester, the TC, and all named parties shall be notified 
by the Staff Liaison. The FI shall be issued and shall become effective 20 days after the notification unless an Appeal is filed with 
the Council within that 20-day period. 
 
6-4.1 Publication. FIs of text of the current edition of a Document shall be published by the Association in one of its publications 
sent to all members and announced in an Association news release to other media. 

FIs of text of an outdated Document shall not be published by the Association but shall be sent to the requester and all parties 
named in the request. 
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6-4.2 Applicability. Any FI issued shall apply to the edition of the Document for which the FI is made and to any other edition of 
the Document where the text is identical to the text of the edition on which the FI was rendered unless deemed inappropriate by 
the TC or TCC (see 6-1.3). 
 
6-5 Action Following Issuance of Formal Interpretation. Any TC whose Document has been the subject of a FI shall prepare a 
committee proposal clarifying the text of the Document involved or report to the Standards Council its rationale as to why it 
believes clarification is not required. The TC shall process such proposal in conformance with procedures set forth in 4-3, and after 
issuance of the next edition the FI shall no longer be published. 
 

 
 
 


