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Material Request for Use Form

IAPMO COPYRIGHT USE BEST PRACTICES

1. IAPMO name and published materials are subject to trademark and copyright protection. To use
IAPMO materials, a Material Request for Use (“Request”) must be submitted in writing to IAPMO, and
written permission must be granted.

2. IAPMO material may not be used to endorse a vendor, product, service, or to point out a vendor’s
competitor as it may imply endorsement within the context of vendor materials.

3. IAPMO materials may not be paraphrased. All excerpts must be lifted verbatim.

4. IAPMO reserves the right to approve the scope and appropriateness of any aspect of any Request.

5. Tables, graphics etc. must be displayed exactly as the original with no edits or changes. No other
content or commentary is permitted within table.

6. Scanning or otherwise importing publications into an electronic storage/retrieval system is prohibited
unless expressly authorized, in writing, by IAPMO.

7. Distribution of publications to other units of the requesting organization or to other external
organizations through electronic data transmission systems is prohibited.

8. Posting material on a website or intranet site without express, written permission is prohibited.
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Material Request for Use

Title of text or material you want to use:

Source year and title of document:

Section and page number:

Type of publication in which the material will appear:

Date the material will be distributed or appear:

Format of material in which it will appear including any packaging or presentation (e.g. book,
periodical, event handout):

State the event or events at which the material will be utilized, if any:

Estimated date(s) of publication or posting:

Estimated number of copies to be published:

If copies are to be sold, indicate the price. If copies are free to attendees of an event, indicate the cost of
the event:

| agree to the following conditions
1. lunderstand that in the event my Material Request for Use (“Request”) is granted, the rights
granted are limited to the above stated material for the sole purpose described in the Request.
2. lunderstand that, in the event my Request is granted, any rights granted expire one year from the
date of the grant.
3. lunderstand that IAPMO requires that proper attribution and disclaimer be included with any
reprinted materials. Each use of IAPMO material will be attributed as follows:
Reprinted with the permission of the International Association of Plumbing and
Mechanical Officials. This copyright material and all points or statements in using this
material have not been reviewed by IAPMO. The opinions expressed herein are not
representations of fact from IAPMO.

Signed:
Requestor:

Title:

Company:
Address:

City, State & Zip:
Telephone:

Fax:

Email:

Submit Request to:

Heather Koffman, Associate General Counsel, IAPMO
4755 East Philadelphia Street

Ontario, CA 91761

Telephone: 909-472-4100, ext. 8115

Fax: 909-472-4241

Email: heather.koffman@iapmao.org
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